LILONGWE COMMERCIAL COLLEGE (LCC)

| TRAINING CALENDAR |
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CO0E COUSE TITLE DUNATION|  DATES b ' |
LCCA26/0L |Oice Marsgemend and Hygiece for Oftice Assistants and Suppart Stalt & Dumys 19-2%jam | Salima MANSL0_ 000/
LET .-':'ﬁ."l'.l_'_ Oreertabion Skilky I'Ili'-'l!ll:lF.'T' artl for & tifitant Human Rrsource Managemant officer: § D 1%- 25 lam 'ull'rm._ HH:‘I'-:]{H:H:I;
LCCS 2R/ Cusitmar Serore Excellence for Fromtlone Ofhicers & Dy %-MWiham | MPI'I'II"H BP0, 000|
LOC/ Mo [nowd Trafhic and Safety Manangement far Driven 5 Dy % - 1 fam Mprela BT, 0|
LEC/35/08  |Lesdership end Change Mansgement | S 16 - My beh | Gatie ||I'I'I'l_| MI:‘!'.:]_.I:H_:H:I!
LCC/2a/o0  |Transport Logitics & Fleet Managomant Dy 1~ M Fak |8 Hawen AN D00
LEC/ 3507  |Orentation Shilk Development for Securiy Gueeds % Dy 1-3FFeh | Mpomela IS0, 00|
LEC/ IS/t |Aecords Managemssrd Trainin ] 10 - 2T Vel Telgroaie | a IR, 00|
LCC/ 2608 [ICT Refresher Training Wiorkahop for Aozounts Parsonnel wilth take home Lapiog § Dy 16 - 30 R Saliana BEEY SN 000
LOCY 26 10 F=oratarial Suills Deysloprment for SecrEiares and Parsons ALsistenes § D Ii- 0 M | Sallana NAIOFS0, 000
LCC/ /LY |Pre- Betiremen] gnd Perdiion Plenning 5 Dy -1 Mar | Salins BANSS0.000)
LEC/2AFET |Muriias Redoince batricd ard Aralytici & Dy I -ITMal | Salii TR DO0|
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LOCE/1  [Recoids Management Tralning for Office Assistants 5 Dayw -4 Apdl | Mlantyre I WGP, TN
LOC/2M B4 [ Progoremant and Stores Management & Dy 0 - A Apl fllantyre |
LOC/2618  |Flest Op=rations. Maintence nd Managemeni SDay |37 Agrl - 1 Mlay| Mponeta PRS0, D
LOC 216 1ET Refrecher Trameng Warkshop for ¥8 Personne| sith tebe kome Laph & I Agri - 1 Ma Mpomoka | WOCT DG,

LCCSMTT ICT Shilly Development for Office Asutanty and Sumpaort Stafl I Werky 11 - 32 My Sadirna PERY PR M)
LEC 26/ 18 Eaills Devsdoprment Woriihog tor Swihcnbasnd and Telsphons Oosretorn & Dy 18 - 22 May Sl lma an_ml

IET Refrashar Tradning Warkahop for Secretaries and Perions| Avvivtenty with take . Thyolo W.H.M:
LOCSM/ES  [hame Leplop I - 28 My |
LCC/ 2630 Facilitias Marnagemant and £ fetive Spece Uilization & »n-H ] 5] I.Il!ﬂ.ﬂlﬂl
LCLA2A L |Accearting and Findnes Far None Financs Offwery & Dy 15- 19 June | Game Waeen | a0,
LEC/ /2] |Public Procusement Proceziel and Mansgement 5 Dy 15 - 1% june  |Game ileven Hlﬁl:l_.M!
LOC/261H | Cloud Computing and Online coflabaration fooks for Adiministrative Assitants S0uyv | 12- M June Thyolo M, 00|
LCCI26/34 | Offcw Managesment snd ivygiens for Office Ansiuaniy and Supoon St ey | 2226 une TRyo an.mu!
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L/ F-.“.F!‘-.".".'!.‘E"E“."“.E".‘.‘: Triiéisg Vot Abiowiritd Olftwats |_5Days
LCCAM 36 |Profocal and Events Mansgement | & Lizys
LCC/26/27  |Eftective Leadership snd Managemant | &Day - M0 July
ioofmfa | Bedronic Beesedy Mansgement Training for Seoetaries sed Peruonsd Sisistants - B kily

LCC/36/29  |Refresher Skifly Develoomens for Drivers § Dy I7-Faug | Mponeia | WEDS0,000
LOCA36A0  |Superiar Custosner Service lof Frontlins Offers | s Dleiys 1F- 1 Rug Pl paaine Ly | M0 oo
Maragement of sestitigs and Wnule Taking Skl Deveiophenl Tof Secretaries and VT
) i D - B Al
LOC/ME]  |Personal Assistants
LOC 217 |Faciichies Banagemant end Effecirm Spece LAHization & Dayn = J0

Leademnip and Offie Managemant Sulls Worksnop for Sscretanes and PBersonal | Saliira
LCCABE/1Y  |Asaistardy & Days Tt - 1 et Pt 1, G0
LOCS 364 Supsrvitory Skilll Waorkthop for A 5§ Dy - 10 Sl Safiing MRS, 000
LOC/380A5  |Tramsport Lagisbics & Fleet Managerneni | G Dy 1 - 55 St Fetpoisels RS, 00
LCCS 36 |KCT Skills Devolopmasit for Diivers | & Days 1 - B et Mipoiwwls T 41, G0
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\CC/2/37  |Dats Anabysix and Visiorzstins Sap | ga-zioa | Mpomela | paeesn oon
T T F Lupencr Cutlomes Service lor Frontlme Olicen 5 Dy M- 200 mpnnela A S, DN
OO/ A For Executive Adrmnistralive Afvidtants 5 I':Ii'p. - 10Ot Salirma NS0, OO0
LOCS M an FHertres Leadershep and Wanagemiest 50 2 - A0t Salima IANSS0, D00
5'r|:-:|.|11"r!ﬂ~'| n! L'r:-:_*.'l_-.. Warki Jr\:.i Bia Cormalt i '_Lrnu:_es. '.:_I'J'q'l. 16 - E'I}Hn-r ?I"'ITI..I ML!HI.[!_!.I'I
__|Auditing for Internal Auditors — . | SDays | 16-MNov | Sallma | MKSS0,000
ICT R lreshes Training Workihes for Accourits Personnal with ke homelaptop | SDeys | 23-27Mow | Thyalo | MKI,000,000
Greenbilion Bhith Depplogment Por LHAMY 5 Da - I Mo Thwyals NSO M)
LCOC Has Difice rl."&!'l'ig'_-'l'IEI'T.l!'II: h"'lli'lE ne tor Office Asostants and Tuppart STart EUi'rl T-11 Deeg Salima N, I
LCC/H6/as  |Retresher Shills Training For Drivers 5 Dys 7- 11 Dt Sillma MARSS0, 000
LCC/M6M7  |Hectronlc Reconts Maenagament {or Cherica) Difficen 5 Days B - 1N Dieg Sallma IS, M)
» Legdership & Offics Managemam Sl Devalopmeant for Seostaries and Personal 5 Days I Sl lrna
LCC/26/48 | Assisiants NS0, D)

OTHER PROGRAMMES

* In-House Training
+» Tailor Made Training
* Training Consultancy
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